
Annual Governance and Accountability Return 2018119 Part2

To be completed only by Local Councils, lnternal Drainage Boards
and other smaller authorities* where the higher of gross income
or gross expenditure was €25,000 or less, that meet the qualifying
criteria, and that wish to certify themselves as exempt from a limited
assurance review
Guidance notes on completing Part 2 of the Annual Governance and
Accountability Return 201 8/1 I
'1. Every smaller authority in England where the higher of gross income or gross expenditure was !25,000

or less must following the end of each financialyear, complete Part 2 ofthe Annual Governance and
Accountability Retum in accordance with Proper Pracr-ces, unless the authority:

a) does not meet the qualifying criteria for exemption; or

b) does notwish to cediry itself as exempt

2. Smaller authorities where the higher oi gross annual income or gross annual expenditure does not
exceed 825,000 and that meet the qualirying criteria as set out in the Certificate of Exemption are able
to declare themselves exempt from sending the completed Annual Governance and Accountability
Retum to the external auditor for a limited assurance review provided the authority completes:
a)The Ce ificate of Exemption, page 3 and returns a copy of it to the extemal auditor either by email
or by post (not both); and

b) The Annual Governance and Accountability Retum (Part 2) which is made up of:
. Annual Inlernal Audit Report (page 4) to be completed by the authority's internal auditor.
. Section , -Annual Govemance Statement (page 5) to be completed and approved by the authority.
. Section 2 -Accounting Statements (page 6)to be completed and approved by the authority.
NOTE: Authorities certitying themselves as exempt SHOULD NOT send the completed Annual
Governance and Accountabllity Return to the external audito.,

3. The authority must approve Section '1 Annual Governance Statement before approving Section 2
Accounting Statements and both must be approved and published on a website before 1 July 2019,

Publication Requirements
Smaller authorities must publish various documents on a public website as required by the Accounts and
Audit Regulations 2015, the LocalAudit (SmallerAuthorities) Regulations 2015 and the Transparency Code
for SmallerAuthorities. These include:
. Ceriificate of Exemption, page 3. Annual lnternalAudit Report 2018/19, page 4. Section 'l -Annual Governance Statement 2018/19, page 5. Section 2 - Accounting Statements 2018/19, page 6. Analysis ofvariances. Bank reconciliation. Notice of the period for the exercise of public rights and other information required by Regulation 15 (2),

Accounts and Audit Regulations 2015.

Limited Assurance Review
Providing the authorjty certilies itself as exempt, and completes and publishes theAnnual Governance
and Accountability Return, there is no requirement for the authority to have a limited assurance review.

Any smaller authority may, however, request a limited assurance review. ln these circumstances the authority
should not cedify itself as exempt, and not complete the Certificate of Exemption, but complete Part 3
of the Annual Govemance and Accountability Return 2018/19 and retum it to the extemal auditor for review
together with the supporting documentation requested by the external auditor.

The cost to the smaller authority for the review will be €200 +VAT,

The Annlal Govemance and Accountabihy Retum comlituteB the annl]al retlm reGred to in tte Accounts and Audit Regulation. 2015-
Ttrcughoul th8 lvbds 'exiemal audibi have tE s.ne meaniry as lhe *od€'local 6udibd in tle A€.ount6 and tudit R€gulations 2015.

'rot a complete lst of bodies hat nay be snaller autborities refer to schedule 2 to the Local Audit and Accountability Act 2014.
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Guidance notes on completing Part 2 of the Annual Governance and
Accountability Return 2018/19, Sections 1 and 2

An authority that wishes to declare itself exempt from the requirement for a limited assurance review
must do so at a meeting of the authority after 31 March 2019. lt should not submit its Annual Governance
and Accountability Return to the external auditor. However, as part ol a more proportionate regime, the
aulhority must comply with the requirements ofthe Transparency Code for Smaller Authorities.

The authority must comply with Proper Practices in completing Sections 1 and 2 ofthisAnnual
Governance and Accountability Return and the Cedificate of Exemption. Proper Practices are found in
lhe Practitionerc' Guide* which is updated from time to time and contains everything needed to prepare
successfully for the financial year-end.

The authority should receive and note the annual internal audit report if possible prior to approving the
annualgovemance statement and before approving the accounts.

l\i!ake sure that the Annual Govemance and Accountability Return is complete (i.e. no empty highlighted
boxes), and is properly signed and dated. Avoid making amendments to the completed annual return.
Ary amendments must be approved by the authority and properly initialled.

Use the checklist provided below to review the Annual Governance and Accountability Return for
completeness at the meeting at which it is signed off.

You should inform your external auditor about any change of clerk, Responsible Financial
Officer or Chairman, and provide relevant email addresses and telephone numbers.

It is recommended that the authority has numerical and narrative explanations for significant variances
in the accounting statements on page 6, should a question be raised by a member ofthe public. There
is guidance provided inlhe Practitionets' Guide" that may assist.

Make sure that the accounting statements add up and the balance carried forward from the previous
year (Box 7 of 2018) equals the balance brought forward in the current year (Box 1 of 2019).

The Resporsible FinancialOfiicer (RFO), on behalf ofthe authority, must set the commencement date
for the exercise of public rights. From the commencement date for a single period of 30 consecutive
working days, the approved accounts and accounting records can be inspected. Vvhatever period the
RFo sets must include a common inspection period - during which the accounts and accounting records
of all smaller authorities must be available for public inspection - of the fiIst ten working days of July.

The authority must publish the information required by Regulation '15 (2), Accounts and Audit
Regulations 2015, including the period for the exercise of public rights and the name and address
otthe extemal auditor before 1 July 2019.

'Cove,rnence en.I Account bilily for Smetler Autrroities in England - a P,3cfr'tionets' Guide to Prcpet Practhes,
can be downloaded from wrw.nalc.gov,uk or from www.ada.org.uk

AnnualGovemance and Accountability Reiurn 2018/19 Part 2
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Have all highlighted boxes been completed?

Have lhe dates set for the period for the exercise of public rights been published?

Have all highlighted boxes been completed by the intemal audjtor and
explanations provided?

For any slatement to which the response is'no', is an explanation available should
a question be raised by a local elector and/or an interested party?

Has the authority's approval of the accounting statements been confirmed by the
signature of the Chairman ofihe approval meetiflg?

ls an explanation ofsignificant variationsfrom last year to this yearavailable,
should a question be raised by a local elector and/or an interested pany?

ls an explanation of any difference between Box 7 and Box 8 available, should
a quesiron be raised by a local elector and/or an interested pany?

Trust funds - have all disclosures been made iflhe authofty as a body corporate
is a sole managihg trustee2 (LocalCouncils only)

Sections 'l and 2
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Certificate of Exemption - AGAR 2018119 Parl2
To be completed by smaller authorities where the higher of gross income or gross
expenditure did not exceed f25,000 in the year of account ended 31 March 2019,
and that wish to certify themselves as exempt from a limited assurance review
under Section 9 of the Local Audit (Smaller Authorities) Regulations 2015

Th6re is no requirementto have a limited assurance review orto submit an Annual Governance and Accountability
Return to the extemal auditor, provided that the authority has certified itself as exempt at a meeting ofthe
authori9 afrer 31 March 2019 and a completed Certmcate of Exemption is submitted notifying the external auditor

FORTON PARISH COUNCIL

certifies that during the financialyear 2018/19, the higher ofthe authority's gross income for the year or gross
annual expenditure, for the year did not exceed e25,000

Annual gross income for the authority 2018/19:

Annualgross expenditure for the authority 2018/19:

L1,261

f 1,205

There are certain ckcumstances in which an authority will be uneble to certify iiaelf as exempt, so that a limited
assirEnce review will still be required. lf an authority is unable to confirm the statements below then it
cannot ce iry ibelf as exempt and it must submit the completed Annual Govemance and Accountability Return
Part 3 to the external auditor to undertake a limited assurance review for which a fee of e200 +VAT will be payable.

By signing this Certificate of Exemption you are confirmihg that:

. The authority has been in existence since before 1stApril2015

'lnrelationtotheprecedingllnancialyear(2017/18),theexternalauditorhasnot:. issued a public interest repoat in respect oflhe authority or any entity connected with it
. made a slatutory recommendation to the authority. relating to the authority or any entity connected with it
. issued an advisory noiice under paragraph 1(1) of Schedule 8 to the Audit and Accountability Act 2014

("theAct"), and has not withdrawn the notice
. commenced judicialreview proceedings under section 31('!) of the Act
. made an application under section 28(1) of the Ac[ for a declaration that an item of account is unlawful,

and the application has not been withdrawn nor has the court refused to make lhe declaration
. The court has not declared an item of account unlawful after a person made an appeal under

section 28(3) of the Act.

Ifyou are able to confirm that the above stalements apply and thatthe authority neither received gross income,
nor incurred gross expenditure, exceeding €25,000, then the Certificate of Exemplion can be signed and a copy
submitted to the extemal auditor either by email or by post (not both).

The Annual lnternalAudit Report, Annual Governance Statement, Annual Accounting Statements, an analysis oI
vadances and the bank reconciliation plus the information required by Regulation 15 (2), Accounts ahd Audit
Regulations 2015 including the period for the exercise ofpublic rights stillneed to be fully completed and, along
with a copy ofthis certificate, published on a public website* before 'l July 2019. By signing this certificate you
are also confirming that you are .warc ofthis requirement

Signed by the Responsible Financial Officer

Signed by Chaiman

l)t>r-' Date

02 April 2019

Date

02 April 2019\\"*,t"^"-
Email Telephone number

david.carver@carver-group.co.uk 07770677074
*Published web address

http://www.forton-pc-staffs.org.uk

ONLY this Certificate of Exemplion should bs returned EITHER by email OR by post (not both)
as soon as possible after certification to your external auditor.
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Annual lnternal Audit Report 2018/19

Forton Parish Council

This authority's internal auditor, acting independently and on the basis of an assessment of risk,
carried out a selective assessment of compliance with relevant procedures and controls to be in
operation during the financial year ended 31 March 2019.

The internal audit for 2018/19 has been caded out in accordanci) with this authority's needs
and planned coverage. On the basis of the findings in the areas examined, the internal audit
conclusions are summarised in this table. Set out below are the objectives of internal control
and alongside are lhe internal audit conclusions on whether, in all significant respects, the control
objectives were being achieved throughout the financial year to a standard adequate to meet the
needs of this authority.

A. Appropriate accounting records have been prcperly keptlhroughout the financialyear.

B, This authonty complied with its financial regulations, payments were supported by rnvoices, all
expenditure was approved and VAT was appropriately accounted for

C. fhis aulhority assessed the signific€nt risks lo achieving its objeclives and reviewed the ad€quacy
of arrangements to manaqe lhese.

D. The precept or lates requirement resulted fom an adequate budgetary processi progress against
the budqetwas reqularlv monitored; and reserves were appropriaie.

E. Expected income was fully received, based on coffecl prices, properly recorded and prcmptly
bankedt and VAT was appropnately accounted for

F. Petty cash payments were properly supported by receipts, all petty cash expenditure was
approved and VAT appropriately accounted for

G. Salades to employees and allowances lo memberswere paid in accordance with this adhonty's
approvals, and PAYE and Nl requiements were properly applied.

H. Assetand inveslments reqisterc were comDlete and accurate and Drooedv maintained.

l. Pe odic and yeaFend bank account reconciliations were properly canied out.

J, Accounting stalements prepared dudng the year were prepared on the correct accolnling basis
(recelpts and paymentsor income and expenditure), agreed toihe cash book, supported by an
adequate auditlrailfrom underlying records and where appropfiate debtors and creditors were

K. lF the authonly cenified itself as exempt from a limited assurance revlew in 2017/18, it met the
exemption crilena and correclly declared itself exempt. ("Not Cavered' should only be licked
where the authanty had a limited assuhnce reiew ot its 2017/18 AGAR)

L. During summer2018 this authorrty has correctly provided the proper opportunity for
the exerose ofpublic rights in accordance with the requirements of the Accounts and
Audit Requlations.

For any other dsk areas ide ilied by this authodty adequale controls existed (list arry olher isk arees on separate sheets if needed).

Date(s) intemal audit undertaken

oaosDo19

Name of person who canied outthe iniemal audit

Robart V1/atson Jones

Dere o2t0512o19g'J1;,1'"fiilY:,.r C-*,Vn
"lt lhe response is 'no' plesse state the imdi€tions and action being taken to address any weaknBs in control identrfied
(add separato sheets if needed).

-Nole: lf the Espons6 is 'not covsed' pl6as6 state when the most recont intemel audit work Mras done in this area and when it is
next danned, or, if covere$ is not required. th6 annual intemal audit r€pori must explain why not (add sep€rate sheeG if needed).
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Section 1 -Annual Governance Statement 2018/19

We acknowledge as the members of:

Forton Padsh Council

our responsibility for ensuring that there is a sound system of intemal control, including arrangements for
the preparation oftheAccounting Statements. \ /e confirm, to the best of our knowledge and beliel with
respect to the Accounting Statements for the year ended 31 l\rarch 2019, that:

'L We have put in plae amngements lG efediE fnanci.l
management during lhe year, and for lhe prcparBtion of
lhe a ccou nling stalemenls.

p.epared ils a@untinq si.lrlnents in acrotdan@
wilh lhc A@unls and Audit Reguhti@s

2, \ G m.intained an adequale syslem of inlemal ontrcl
induding measures designed lo pEvenl and delect Laud
and @mpiion and reviered iG effeclivenes.

fficte prcpet anangcmerts ahd affipt d ftsponsibitity
fot saf.guading tha publb rcrey and E$uGs in

3, l r'e took all e.sonable sleps lo assuE ouBelves
lhal hele are no matlers of aclual or poiertial
noFcompliane wnh ld$, egulalions and Proper
Pradi@s lhal @dd have a signiliMnt fnancial efect
on lhe abiliiy of lhis authorily to conducl ils
business or manage iG linanes.

has only .lonc what il has th. bgal powr to do and has
conptcd vrith Prcp.r P6ctuas ih doks @.

4, We prcvided proper opporluniiy dudng ihe year for
the exercise of eleclors nghs in a@ordan@ wilh lhe
requrements oI lhe A@unts and Audii Regulalions.

dunng tho Wat gave all p4.ens kleftsted ke opponudy to
irqp.ct ard a6k quesrons aboul this .ulhodv's aeourts

5. We canjed oul an assessmar ofihe risks facjng ihis
autt'odty and look appropriale sleps lo menage those
isks, indudins Ltre intrcduclion of inlemal conl.ols and/or
o(emal ,nsurane 6ver $here BquiEd- {

@sidercd and dacunenEd kc financial and olhd nsks il
bces aN doalt wik lhan ptupetly.

6, V1/e maintained lhroughotn the year an adequare and
eff*tiw syslem of irtemal audit ofthe ac@unting
Ecords ahd conlrol syslems.

amnged tot a cohpctaal pe$n, independent ol he nna@ial
@ntols End p@@d@s lo 9i@ an o$clive view @ flhethet
inlemal @nlrcls nEet lhe necds of lhis s/n'llu afion9.

7. We look approonab aclion on all alteB cised
in reporls from inlemaland enemal a!d(

rcspondad lo natte6 brcught lo ils adentbn by intemel and

8. We consideEd whethe. ahy liiigaiion,liabiliiies or
ommilmeds, evdls or lransactions, o@tring eilher
dudng or affer lhe year+nd, have a nancial impacl on
this .ulhodty and, where appropnale, have induded them
in the accounlins slaiemenis.

dtscloscd .wtything il should have aboul ils bu:'iness acnfty
dunag the yeat kcluding events takkg place aftet the ycar

9. (For 106l @uncils only) Trust tunds induding
charitable. ln o$ @paclty as the sole manasins
truslee we disdarged our a@ounrabilry
r6ponsibiliries for the tund(s)/asseis, including
nnancial reporling and, if requiEd, independent

l,a6 @l ./ of ns respdslbililEs whee .s a body
Ctrryonl€ il is a soL nanagihg &lrslr. of 6 /o@/ hu*

'For any statement to which the response is 'no', an explanation should be published

This Annual Govemance Statement was approved at a
meetjng of the authority on:

08/05/2019

and recorded as minute reierence:

Signed by the Chairman and Clerk of the meeting where
approvalwas given:

4.5'z
chairman tl h Qu,rno.
crerk 6lW J
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Section 2 -Accounting Statements 2018/19 for

Forton Parish Council

Total balances and rcseves at the beginning of lhe year
as recotded in the linancial recards- Value must agrce to
Box 7 of preious year.

Total amount of prccept (arfor lDBs rates and levies)
received or receivable in the year- Exclude any granls

3. (+) Total other receipts Total incame or rcceipts as rccotded in the cashbook less
the precept or rales/levies received (ine 2) lnclude any

4. t) Stail cosls Total expenditure or payments nade to and an behaf of
all employees Include salaies and wages, PAYE and Nl
(empbyees and employeq, pension contnbutions and
emploYnent expenses-

Total expenditure or payments of capital and inlerest
made duing the year otl the aulhws boffo ngs (if any).

6. G) All olher payments Tolalexpendifute or paynents as recorded in the cash-
book less statl costs (line 4) and loan interesYcaprtal

Total balances and rcserues at fl,e encl of the year Must
eq ual (1 +2+3) - (4+5+ 6) -

8. Tolal value of cash and
short term investmenls 629 686

The sum of all cuftent and deposit bank ad.ounts, cash
hoLlings and shartterm investnents held as at 31 March -
To agrce with bank reconciliation.

9. Iotal fixed asEets plus
long lerm inveslments 0 0

fhe vaiue of allthe propetty the autharity owns - it is nade
up af all its fixed assels and long letm investnents as at

'10. Total bonowings
0 0

The outstanding caplal balance as at 31 March ot all loans
from thitd parties (includins PWLB).

ll. (For Local Councrls Only) Disclosure note
re Trust tunds (ihduding charitable)

The Council as a body cworale acls as so/e truslee lor
and is responsible for manaqinq lrrst ,rnds or assets.

N.B The ligures in the accounting statements above do
nol include any Ttust transacilons.

I cerli,, that for lhe year ended 31 March 201 I the Accounting
Statements in this Annual Governance and Accountability
Return have been prepared on eithera receipts and
peyments or income and expenditure basis following the
guidance in Governance and Accounlability forSmaller
Auihodties - a PractitioneG' Guide to Proper Practices
and present fairiy the finandal positron ofthis authority.

Srgned by Responsibl4Financial Officer before being
presenled to lhe aulhofly 6r aDproval

'Jl LVt+5az-

I conrirm that these Accounting Siatements were
approved by this authority on this date:

08/05/2019

as recorded in minute reference:

4,5.3
Signed by Chairman of lhe meeting where the
Accountifl g Statements were approved

u\ r\a- utnn 44.
'l

Date
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Fo*roN Pan s, Co. .rt

Annual lnternal Audit Report 2Ot8/L9

Notes relating to lnternal Control Objectives (Page 4 of 6)

F. Petty Cash: The Council does not operate a Petty Cash system. Any

expenses properly incurred would be made personally and

subsequently reclaimed with each such claim being examined by the
Council at one of its meetings. However in 2018/19 there were no

such expenses incurred or claims made.

H. Asset Register: The Council has no assets other than its bank

accounts which are properly accounted for elsewhere - see the
sheet for Bank Account Reconciliation.

Signed by lnternal Auditor

Robert Watson Jones

Date ozlos/20ts



FonroN Pan s, Cor*.rt

BANI( RECONCILIATION FII{AI{CIAL YEAB EI{DIIIG 31 MARCH 2019

Auihority mme Forton Par{shtoun.il

Prepared by: Name

Role

Davld Carve]

RFO
Date: oal04,lmtg

Approved by: Name

Role

Robert Watlon Joner

lmemal Audltor
Date: 02loslmtg

Bal.nce per bank statements as at 31 Mar.h 2019 I TOTAI. f
Ustbalan.es on allbank accounts 3l March 2019:

Ivatwest Current A/c 19817101 380.m 340.00

l{atw€st Euslnesi Reserve N. 19Al742a 575.60 575,60

Less: any sn-presented cheques at 31 March 20191
(List date, cheque number& valle. Use separate list ifneeded )

13/03/2019 - 000259 5r.s0 67.50

13/B/m19 - 00O25r) 67.5{' 67,50

LSlOrlzOLg - 0,yJ26t 67.v) 67.tO

13/03/2019 - 00252 57.50 67.s0

Add any unbanked cash at 31 March 2017: {tist date & amount received)

lL

t{tL

iIL

IL

TOTAL - I{ET BAN( AALAI{CE AS AT 31 MARCH 2018 6as.60

Th? net holdnces recancile to the Cash Eaoklot the yeor, os fa aws:

CASH EOoX (.e.eiEs and psyments schedules) f
opening Balance: 629.29

Add: Receipts in the year: 1251.05

Less: Payments in the year: 1204.74

CTOSING BAI.AIICE PER CASH BOOK €' 31 MARCH 2017

Must equaltotal net bank balances above and Section 2, Box 8
64S.60



Fo*ro* Pnos*r Co. crt
Explanation ofsignificant variancea in the accounting statemonts - Section 2

Soclion
2

N77t1a

t
2,J18t19

€
Varlance
(+r-) G

D.tailed oxplanation of variance

(for each reaaon noted ploase includG moretary
valuea (to nsarest €10)

Box 2

Precept 864 961 97
Less than tmo -explanation NOT ,equhed

Box 3

Othet
incone

300 300 nil
Leas than t2A0 -explana,ion NOf tg{,uirEd

Box,l

Staff
costs

4'12 't'l
Less than t200 4xplanaalon NOI rgqulrd

Box 5

Loan
intercsU
capital

nil nil nil nll --+.xplanation NOT r?q,ulrcd

Box 6

Othor
payments

848 741 (67)
Legs than t%)o -axplanatlon NOT tqulrd

Box 7

Balances
catied
forwad

629 686 57

lf sorn6 of th€ yaar-end balanc€s a€ eerfiafiod for specific purpGes
rather th.n a3 a g€ne€l re$rve, ple6e povide a bBaxdo{m.

L8 than e200 -explanatioo NOT ,equired

Box I
Fixed

assets &
long tern

assets

nil nil nil
Explaln all movdnonb ln thb cat gory and not lult tho!6 .bove
15%

nil -axplanation NOT rcquitd

Box l0

Total
boffowing

nil nil nil nlt -oxplanatlon NOf tquircd

Please sxpl.in any vadanc.s ol moro thln 15% betwaon thg totals for individual boxea in
Section 2. We do not reqlire explanations for variances of less than €200. We also alk you to

explain any change whero therc is a movoment to or from zoro.


