
Annual lnternal Audit Report 2017118

Forton Parish Council
This authority's internal auditor, acting independently and on the basis of an assessment of risk,
carried out a selective assessment of compliance with relevant procedures and controls to be in
operation during the financial year ended 31 March 2018.

The internal audit for 2017/18 has been carried out in accordance with this authority's needs
and planned coverage. On the basis of the findings in the areas examined, the internal audit
conclusions are summarised in this table. Set out below are the objectives of internal control
and alongside are the internal audit conclusions on whether, in all significant respects, the control
objectives were being achieved throughout the financialyear to a standard adequate to meet the
needs of this authority.

For any other risk areas identified by this authority adequate controls existed (list any other risk areas on separate sheets
if needed).

Date(s) intemal audit undertaken

01/05/18

Signature of person who
canied out the intemal audit

Name of person who canied out the intemal audit

Robert Watson Jones

Date
01t05t18

*lf the response is 'no' please state the implications and action being taken to address any weakness in control identified
(add separate sheets if needed).

**Note: lf the response is 'not covered' please state when the most recent intemal audit work was done in this area and when it is
next planned, or, if coverage is not required, the annual internal audit report must explain why not (add separate sheets if needed).

A. Appropriate accounting records have been properly kept throughout the financial year. VCS

B. This authority complied with its financial regulations, payments were supported by invoices, all
expenditure was approved and VAT was appropriately accounted for. yes

C. This authority assessed the significant risks to achieving its objectives and reviewed the adequacy
of arrangements to manage these. yes

D. The precept or rates requirement resulted from an adequate budgetary process; progress against
the budget was regularly monitored; and reserves were appropriate. yes

E. Expected income was fully received, based on correct prices, properly recorded and promptly
banked; and VAT was appropriately accounted for. yes

F. Petty cash payments were properly supported by receipts, all petty cash expenditure was
approved and VAT appropriately accounted for.

no petty cash
transactions

G. Salaries to employees and allowances to members were paid in accordance with this authority's
approvals, and PAYE and Nl requirements were properly applied. yes

H. Asset and investments registers were complete and arcurate and properly maintained. yes

l. Periodic and year-end bank account reconciliations were properly carried out. yes

Accounting statements prepared during the year were prepared on the correct accounting basis
(receipts and payments or income and expenditure), agreed to the cash book, supported by an
adequate audit trail from underlying records and where appropriate debtors and creditors were
prooerlv recorded.

J.

yes

K. (For local councils only)

Trust funds (including charitable) - The council met its responsibilities as a trustee.
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Section 1 - Annual Governance Statement 2017118

We acknowledge as the members of:

Forton Parish Council
our responsibility for ensuring that there is a sound system of internal control, including arrangements for
the preparation of the Accounting Statements. We confirm, to the best of our knowledge and belief, with
respect to the Accounting Statements for the year ended 31 March 2018, that:

This Annual Governance Statement is approved by this
authority and recorded as minute reference:

Signed by the Chairman and Clerk where approval is given

1. We have put in place anangements for effective financial
management during the year, and for the preparation of
the accounting statements. yes

prepared its accounting statements in accordance
with the Accounts and Audit Regulations.

2. We maintained an adequate system of internal control
including measures designed to prevent and detect fraud
and conuption and reviewed its effectiveness. yes

made proper anangements and accepted responsibility
for safeguarding the public money and resources in
its charge.

3. We took all reasonable steps to assure ourselves
that there are no matters of actual or potentlal
non-compliance with laws, regulations and Proper
Practices that could have a significant financial effect
on the ability of this authority to conduct its
business or manage its finances. yes

has only done what it has the legal power to do and has
complied with Proper Practices ih dorng so.

4, We provided proper opportunity during the year for
the exercise ofelectors'rights in accordance with the
requirements of the Accounts and Audit Regulations. yes

during the year gave all persons rnferested the oppofiunity to
inspect and ask guesllons about this authoity's accounts.

5. We carried out an assessment of the risks facing this
authority and took appropriate steps to manage those
risks, induding the introduction of intemal controls and/or
extemal insurance cover where required. yes

considered and documented the financial and other isks it
faces and dealt with them properly.

6. We maintained throughout the year an adequate and
effective system of intemal audit of the accounting
records and control systems. yes

arranged for a competent person, independent of the financial
controls and procedures, to give an objective view on whether
intemal controls meet the needs of this smaller authoity.

7. We took appropriate action on all matters raised
in reports from intemal and extemal audit. yes

responded to matters brought to its attention by intemal and
extemal audit.

8. We considered whether any litigation, liabililies or
commitments, events or transactions, occuning either
during or afier the year-end, have a financial impact on
this authority and, where appropriate, have included them
in the accounting statements. VCS

disclosed everything it should have about its business activity
during the year including events taking place after the year
end if relevant.

9. (For local councils only) Trust funds including
charitable. ln our capacity as the sole managing
trustee we discharged our accountability
responsibilities for the fund(s)/assets, including
financial reporting and, if required, independent
examination or audit.

has met all of its responsibilities where it is a sole
managing trustee of a local trusf or frusfs.

N/A

W
6"b

Chairman

Signed by:

Clerk
09/05/18

dated
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Section 2 - Accounting Statements 2017118 for

Forton Parish Council

I certify that for the year ended 31 March 2018 the
Accounting Statements in this Annual Governance and
Accountability Return present fairly the financial position
of this authority and its income and expenditure, or properly
present receipts and payments, as the case may be.

Signed by Responsible Financial Officer

I confirm that these Accounting Statements were
approved by this authority on this date:

09/05/18

and recorded as minute reference:

6.7
Signed by Chairman of the meeting where approval of the
Accounting Statements is given

\N\t\Ahh^-,

iil
'1r-'LL Ur-r--:.y

01t 05 I 18
Date

Total balances and reserves at the beginning of the year
as recorded in the financial records. Value must agree to
Box 7 of previous year.

Total amount of precept (or for lDBs rates and levies)
received or receivable in the year. Exclude any grants
received.

3. (+) Total other receipts Total income or receipts as recorded in fhe cashbook /ess
the precept or rates/levies received (line 2). lnclude any
grants received.

4. (-) Staff costs Total expenditure or payments made to and on behalf of
all employees. lnclude sa/aries and wages, PAYE and Nl
(employees and employers), pension contributions and
employment expenses.

Total expenditure or payments of capital and interest
made during the year on the authoity's borrowings (if any).

6- (-)All other payments Total expenditure or payments as recorded in the cash-
book /ess sfar7cosfs (line 4) and loan interest/capital

Total balances and reserves at the end of the year. Must
equal (1+2+3) - (4+5+6).

8. Total value of cash and
short term investments 725 629

The sum of all current and deposit bank accounts, cash
holdings and short term investments held as at 31 March -
To agree with bank reconciliation.

9. Total fixed assets plus
long term investments
and assets

nil nil
The value of all the property the authority owns - it is made
up of all its fxed assefs and long term investmenfs as al
31 March.

10. Total borrowings
nil nil

The outstanding capital balance as at 31 March of all loans
from third pafties (including PWLB).

11. (For Local Councils Only) Disclosure note
re Trust funds (including charitable)

The Council acts as sole trustee for and is responsible for
Trust funds or assels.

N.B. The figures in the accounting statements above da
not include any Trust transactions.
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F.*toN Pen sH CouNCrL

BANK RECONCILIATION FINANCIAT YEAR ENDING 31 MARCTI 2018

Authority name Forton Parish Council

Prepared by: Name

Role

Davld Carver

RFO
Date: ouoslzots

Approved by: Name

Role

Robert Watson Jones

lnternalAuditor
Date: otlosl20ts

Balance per bank statements as at 31 March 2018 f TOTAL f
List balances on all bank accounts 31 March 2018:

Natwest Current Al c 198t7 4Ol 213.04 ztt.o4

NatWest Business Reserve A,/c t98L7428 5t9.29 519.29

Less: any un-presented cheques at 31 March 2018:
(List date, cheque number & value. Use separate list if needed )

t4l03l2ot8; qr0245 103.04 103.04

Nlt

Ntt

Ntt

Add any unbanked cash at 31 March 2017: (List date & amount received)

Ntt

NIL

NIL

NtI

TOTAT - NET BANK BALANCE AS AT 31 MARCH 2018 629.29

'!-: : {:, .;'!t.,'..'-

CASH BOOI( (receipts and payments schedules) f
Opening Balance: 725.67

Add: Receipts in the year: 1t64.22

Less: Payments in the year: 1260.60

cLostNG BATANCE pER CASH BOOK @ 31 MARCH 2017

Must equal total net bank balances above and Section 2, Box 8
629.29



Fr*ror\T Pen sH CouNCrL

Analysis of Variances

Authority name Forton Parish Council

Box on Section
2

Accounting
Statements

(a)

2017
E

(b)

2018
f.

(c)

Variance
lncrease(+)

or
decrease(-)

(b-a)
f

(d)

Variance
divided by
2017 figure
times 1fll

(c / a *100)

Yo

Explanation
required?
Less than
f250 and
1s%? - NO

More than
15%? - YES

Box 2 -Precept

or Rates and
Levies

978 864 .LL4 -tL.7% NO

Box 3 -Total

other receipts
376 300 -76 -20.2% YES

Box4 -Staff
costs

408 4L2 4 Lo/o NO

Box 5 -Loan

interest/ capital
repayments

NIL NIL NIL o% NO

Box 6 -All other
payments

859 848 -11 L.3Yo NO

Box 9 -Total
fixed assets plus

long-term
investments and
assets

NIL NIL NIL o% NO

8ox 10 - Total
borrowings

NIL NIL NIL o% NO



Fo*ror\T PaosH CouNCrL
Explanation of Variance

Authoritv name Forton Parish Council

BOX NO 3 -Totalother receipts f
(b) Figure in 2018 column

300

(a) Figure in2OL7 column
376

(d) Total variance: 2018 figure less 2017 figure: (b - a)

A positive figure is an increase {+}
a negative figure is a decrease (-)

-76

Reasons (as many as are applicable) Amount
f

Reason 1

Repayment of PAYE made 06/0112Ot7 not repeated in 2018 -80

Reason 2

Reason 3

(e) TOTAL AMOUNT f EXPIAINED (total of reasons above) -80

(f) Unexplained amount f of total variance at (d - e) 4

Unexplained asVo of 2016 figure (f / a *100)

(must be below 15%)
L.t%

Confirm unexplained amount is less than 15% of 2016 figure
YES - satisfactorily explained

NO - provide further explanations

YES


